
 

   
 

   

   
             

                  

        
 

       
        

  

   
  

           
                   
            
           

  

     
            
                   

 
      

OECM online training 
Instructions for conducting the training online 

Purpose of this document 
This document provides general guidance on conducting the modules of the OECM training as webinars/remote interactive trainings. It complements the 
module scripts and trainer briefing sheets, which contain more specific information on how individual modules and exercises can be run online. 

This document is not a general introduction to conducting webinars. We refer to available generic guidance on this, as is available on the web (e.g. 
http://www.doolecommunications.com/blog/, https://www.hyperisland.com/business-solutions/remote-working-toolbox) and from most webinar 
platforms. The document is not specific for any webinar platform and does not provide detailed guidance on how to use specific webinar platforms, 
collaborative whiteboards or cloud-based storage systems. This is because specific platforms and other software will be chosen differently for various 
trainings, depending on context. 

Requirements for conducting the training online 
Hardware requirements: 

• Modern desktop or laptop computer (at least 4GB or more of RAM).
• Webcam, headset and (if not included in headset) microphone; USB connections are better than Bluetooth for this purpose.
• Stable internet of at least 1 Mbps. Ensure that not only the trainer(s) but also all participants have sufficient internet to run the remote training.
• Reasonably quiet workspace with sufficient light (preferably natural light from front; beware of backlighting effects).

Software requirements: 

• Standard office software including PowerPoint.
• Standard web browser (e. g. recent versions of Google Chrome, Mozilla Firefox, Apple Safari, Microsoft Edge).
• Webinar app or browser version (e. g. Zoom, Jitsi Meet, Adobe Connect, GoToWebinar, Microsoft Teams, BigBlueButton, etc.) - apps usually work

better than browser-based versions.
• Collaborative Whiteboard (e. g. Mural, Miro, Google Jamboard).

https://www.hyperisland.com/business-solutions/remote-working-toolbox
http://www.doolecommunications.com/blog
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