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3.2. Please email the IUCN contact to express your interest in submitting a proposal by the deadline 
stated 
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4.5. Financial Proposal 

4.5.1. The financial proposal must be a fixed and firm price for the provision of the 
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5. EVALUATION OF PROPOSALS 

5.1. Completeness 

IUCN will firstly check your proposal for completeness. Incomplete proposals will not be 
considered further. 

5.2. Pre-Qualification Criteria 

Only proposals that meet all of the pre-qualification criteria will be evaluated. 

5.3. Technical Evaluation 

5.3.1. Scoring Method 

Your proposal will be assigned a score from 0 to 10 for each of the technical evaluation 
criteria, such that ‘0’ is low and ‘10’ is high. 

5.3.2. Minimum Quality Thresholds 

Proposals that receive a score of ‘0’ for any of the criteria will not be considered further. 

5.3.3. Technical Score 

Your score for each technical evaluation criterion will be multiplied with the respective 
relative weight (see Section 4.4) and these weighted scores added together to give 
your proposal’s overall technical score. 

5.4. Financial Evaluation and Financial Scores 

The financial evaluation will be based upon the full total price you submit. Your financial 
proposal will receive a score calculated by dividing the lowest financial proposal that has 
passed the minimum quality thresholds (see Section 5.3.2) by the total price of your financial 
proposal. 

Thus, for example, if your financial proposal is for a total of CHF 100 and the lowest financial 
proposal is CHF 80, you will receive a financial score of 80/100 = 80% 

5.5. Total Score 

Your proposal’s total score will be calculated as the weighted sum of your technical score and 
your financial score. 

The relative weights will be: 
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TERMS OF REFERENCE FOR CONSULTANT FIRMS / ORGANIZATIONS 

Title of 
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 Experience in communicating and collaborating with management agencies, academic institutions, 
and local, national, and regional stakeholders to achieve agreed collective outcomes. 

 Experience in biodiversity and/or protected areas information management, ideally involving 
terrestrial ecosystems, at national and/or regional levels. 

 Ability to compile large amounts of information succinctly into a coherent document for conservation 
practitioners and government officials. 

 Excellent facilitation and coordination skills, with the ability for managing the timely and effective 
delivery of both quantity and quality work on time. 

 Strong communication and presentation skills, and an ability to prepare appropriate and timely reports 
to a wide range of audiences and cultures. 

 Excellent time management skills, including an ability to work effectively under pressure and to meet 
tight deadlines. 

 Excellent writing and speaking literacy in English (Arabic is an asset). 
 Proven ability to liaise and work with a range of stakeholders including government agencies, the 

private sector, and local communities, and in support of regional and national institutions. 
 Demonstrated commitment to achieving biodiversity conservation and livelihoods goals. 

 A team player able to contribute effectively to collaborative issues, and to demonstrate innovation 
and leadership. 

 ! ƎƻƻŘ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ L¦/bΩǎ ƳƛǎǎƛƻƴΣ ŀƴŘ ŀ ƎŜƴŜǊŀƭ ŀǘǘƛǘǳŘŜ ƻŦ ōŜƛƴƎ ƻŦ ǎŜǊǾƛŎŜ ǘƻ ƻǘƘŜǊǎΦ 
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Labour Organization’s (ILO) Declaration on the Fundamental Principles and Rights at Work, child labour, 

sexual exploitation, sexual abuse, or sexual harassment. 

_____________________________________________________ 

<Date and Signature of authorised representative of the Proposer> 

 

< Name and position of authorised representative of the Proposer > 
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TEMPLATE CONSULTANCY AGREEMENT (for COMPANIES)  

 
NOTE: THIS TEMPLATE CONSULTANCY AGREEMENT IS TO BE USED WHEN IUCN ENTERS INTO AN 
AGREEMENT WITH A COMPANY (“COMPANY CONSULTANT”)  
 

 

CONTRACT REFERENCE NUMBER  

PROJECT NUMBER  

AWARD NUMBER  

 
 

CONSULTANCY AGREEMENT 
(the “Agreement”) 

 
between 

 
IUCN, International Union for Conservation of Nature and Natural Resources, an international association 
established under the laws of Switzerland, with its World Headquarters located at Rue Mauverney 28, 1196 



IUCN: Request for Proposals            Page 15 of 22 

1.3 IUCN reserves the right to request any reports (progress, financial or otherwise additional to those required 
under the Agreement), which could be considered to be reasonably required to evidence satisfactory 
performance under the Agreement. All financial records and other relevant documents relevant to or pertaining 
to this Agreement may be subject to inspection and/or audit at the discretion of IUCN or of the Donor. The 
Consultant agrees to allow IUCN or Donor's auditor(s) access to such records during normal business hours 
and to allow interviews of any employees who might reasonably have information related to such records. In the 
event of inspection or audit, IUCN or Donor shall provide the Consultant reasonable prior written notice. 

 
1.4 The Consultant shall not subcontract the Services to third parties without the prior written consent of 
IUCN. However, the Consultant may under its own responsibility use the services of others provided such 
services are of an auxiliary or clerical nature. 

2. TERM 

This Agreement comes into effect on [date] [or] [upon its signature by both Parties] (the “Effective Date”) and 
will expire on [date] (the “Expiration Date”). 

3. INDEPENDENT STATUS 







https://www.iucn.org/downloads/code_of_conduct_and_professional_ethics.pdf


https://www.iucn.org/downloads/anti_fraud_policy.pdf
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16. TERMINATION  

16.1 Termination for cause 
 
16.1.1 IUCN reserves the right to terminate this Agreement in whole or in part, upon written notice with 
immediate effect in the event that the Consultant: 
 
i.
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16.4.1 to the extent possible, complete the Services subject to the Remuneration made available until the date 
of termination and stop all ongoing activities;  
 
16.4.2 refund to IUCN any advance payments received in excess of the total expenditure incurred as evidenced 
in the invoices submitted to IUCN,  
 
16.4.3  reimburse IUCN for any expenditures made in breach of the terms of this Agreement and 
 
16.4.4 submit final technical and financial reports and any other materials, deliverables, works or other outputs 
created as at the date of termination under this Agreement. 

17. APPLICABLE LAW AND DISPUTE RESOLUTION 

17.1 The performance and interpretation of this Agreement will be subject exclusively to the laws of 
Switzerland, excluding its conflict of laws principles. 
 
17.2 Any dispute arising out of or in relation with this Agreement that cannot be resolved amicably by the 
Parties or by way of mediation shall be submitted to the competent courts of Lausanne, Switzerland.  

18. GENERAL PROVISIONS 

18.1 This Agreement is the complete understanding between IUCN and the Consultant and replaces all other 
agreements and understandings in reference to the subject matter of this Agreement. 
 
18.2 Any modification or amendment of this Agreement shall be in writing and shall become effective if and 
when siq
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Signed on behalf of: 

 

 
IUCN, International Union for [full name of OTHER PARTY] 
Conservation of Nature and  
Natural Resources 
 

 

Date:  __________________________ Date:  ___________________________ 
 

 

 

 

 

 

 

[Name of representative] [Name of representative] 

[Position of representative] [Position of representative] 

 
  
ANNEXES 
 
[please list all annexes named in the Agreement] 
 

 

 


