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3.2. Please email the IUCN contact to express your interest in submitting a proposal by the deadline 
stated below. This will help IUCN to keep you updated regarding the procurement. 

 
4. COMPLETING AND SUBMITTING A PROPOSAL 

4.1. Your Proposal must consist of the following four separate documents: 

● Signed Declaration of Undertaking (see Attachment 2) 

● Pre-Qualification Information (see Section 4.3 below) 

● Technical Proposal (see Section 4.4 below) 

● Financial Proposal (see Section 4.5 below)  

Proposals must be prepared in English or French. 

4.2. Your Proposal must be submitted by email to the IUCN Contact (see Section 2). The subject 
heading of the 
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Description Information to provide Relative 

weight 

1 Qualifications of the lead consultant and 

experts in a relevant discipline and/or 

demonstrate experience in desk research 

on environmental economics, payment for 

ecosystem mechanism, development 

and/or ecosystem service valuation, land 

and protected area management.  

CV of Consultant 30% 

2 Methodological proposal: quality of the 
proposed methodology and activities, 
knowledge in business and environment 
context of the two targeted sites and 
proven experiences in similar tasks. 

Clear description of the 
methodology and 
approach to 
implementation 

50% 

3 Resources and timeline for deliveries Clear work plan in line with the 
deadline for implementing 
activities 

20% 

TOTAL 100% 

 

 
4.5. Financial Proposal 

 

4.5.1. The financial proposal must be a fixed and firm price for the provision of the 
goods/services stated in the RfP in their entirety. 

4.5.2. Prices include all costs 
 

Submitted rates and prices are deemed to include all costs, insurances, taxes (except 
VAT, see below), fees, expenses, liabilities, obligations, risk and other things 
necessary for the performance of the Terms of Reference or Specification of 
Requirements. IUCN will not accept charges beyond those clearly stated in the 
Financial Proposal. This includes applicable withholding taxes and similar. It is your 
responsibility to determine whether such taxes apply to your organisation and to 
include them in your financial offer. 

4.5.3. Applicable Goods and Services Taxes 
 

Proposal rates and prices shall be exclusive of Value Added Tax. 

4.5.4. Currency of proposed rates and prices 
 

All rates and prices submitted by Proposers shall be in XAF. 

4.5.5. Breakdown of rates and prices 
 
All expenditures associated with this service will be managed by the selected service 
provider 
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5.5. Total Score 

Your proposal’s total score will be calculated as the weighted sum of your technical score and 
your financial score. 

The relative weights will be: 

Technical: 70% 
Financial: 30% 

 
Thus, for example, if your technical score is 83% and your financial score is 77%, you will 
receive a total score of 83 * 70% + 77 * 30% = 58.1% + 23.1% = 81.2%. 

Subject to the requirements in Sections 4 and 7, IUCN will award the contract to the bidder 
whose proposal achieves the highest total score. 

6. EXPLANATION OF PROCUREMENT PROCEDURE 

6.1. IUCN is using the Open Procedure for this procurement. This means that the contracting 
opportunity is published on IUCN’s website and open to all interested parties to take part, 
subject to the conditions in Section 7 below. 

6.2. You are welcome to ask questions or seek clarification regarding this procurement. Please 
email the IUCN Contact (see Section 2), taking note of the deadline for submission of questions 
in Section 3.1. 

6.3. All proposals must be received by the submission deadline in Section 3.2 above. Late 
proposals will not be considered. All proposals received by the submission deadline will be 
evaluated by a team of three or more evaluators in accordance with the evaluation criteria 
stated in this RfP. No other criteria will be used to evaluate proposals. The contract will be 
awarded to the bidder whose proposal received the highest Total Score. IUCN does, however, 
reserve the right to cancel the procurement and not award a contract at all. 

6.4. IUCN will contact the bidder with the highest-scoring proposal to finalise the contract. We will 
contact unsuccessful bidders after the contract has been awarded and provide detailed 
feedback. The timetable in Section 3.1 gives an estimate of when we expect to have completed 
the contract award, but this date may change depending on how long the evaluation of 
proposals takes. 

7. CONDITIONS FOR PARTICIPATION IN THIS PROCUREMENT 

7.1. To participate in this procurement, you are required to submit a proposal, which fully complies 
with the instructions in this RfP and the Attachments. 

7.1.1. It is your responsibility to ensure that you have submitted a complete and fully 
compliant proposal. 

7.1.2. Any incomplete or incorrectly completed proposal submission may be deemed non- 
compliant, and as a result you may be unable to proceed further in the procurement 
process. 
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7.1.3. IUCN will query any obvious clerical errors in your proposal and may, at IUCN’s sole 
discretion, allow you to correct these, but only if doing so could not be perceived as 
giving you an unfair advantage. 

7.2. In order to participate in this procurement, you must meet the following conditions: 

● Free of conflicts of interest 
● Registered on the relevant professional or trade register of the country in which you 

are established (or resident, if self-employed) 
● In full compliance with your obligations relating to payment of social security 

contributions and of all applicable taxes 
● Not been convicted of failing to comply with environmental regulatory requirements or 

other legal requirements relating to sustainability and environmental protection 
● Not bankrupt or being wound up 

● Never been guilty of an offence concerning your professional conduct 
● Not involved in fraud, corruption, a criminal organisation, money laundering, terrorism, 

or any other 
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Annex 1: Assessing the effectiveness of Payment of 

Environmental Service (PES) in improving 

community based conservation and resilience to 

climate change around the Benoue and Waza 

National Parks. 

 
About this TOR: 

Institutional framework 
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 Identify and describe the activities of 100 promoters of environmental service providers 
operating around the Benoue and Waza National parks, especially those promoted by the 
youth, women and other vulnerable categories; 

 Propose a clear payment mechanism for each of the identified promoters of PES and/or 
propose support that could be provided to enhance the different PES initiatives identified  
within the Benoue and Waza National parks; 
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Attachment 2 
 

Declaration in relation to RfP IUCN-2023-07-P03765-3 

 
I, the undersigned, hereby confirm that I am an authorised representative of the following organisation: 

Registered Name of Organisation (the “Organisation”):    
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Attachment 3 
 

 
CONSULTANCY AGREEMENT 

 
              (the “Agreement”) 

 
 

between 

 
 

IUCN, International Union for Conservation of Nature and Natural Resources, an international 
association established under the laws of Switzerland, with its World Headquarters located at Rue 
Mauverney 28, 1196 Gland, Switzerland (hereafter “IUCN”), 

 

and 

 

[full legal name of other party], [type of company] established under the laws of [name of country], 
with headquarters located at [address], [country] (hereafter “Consultant”) 

 

IUCN and the Consultant shall be referred to herein individually as a “Party” and together as the 
“Parties”. 

 
 

PREAMBLE 

 

Whereas the mission of IUCN is to influence, encourage and assist societies throughout the world to 
conserve the integrity and diversity of nature and to ensure that any use of natural resources is 
equitable and ecologically sustainable; 

 

Whereas IUCN has received a donation from [name of the Donor] (hereafter the “Donor”) to implement 
the Project [insert the name] (the “Project”) and wishes to benefit from certain skills and abilities of the 
Consultant with the aim of providing IUCN with assistance and support in [describe the activities for 
which support is expected from Consultant]. 

 

Whereas the Consultant has represented to IUCN that it has the required expertise and experience; 
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1. SERVICES 
 

1.1 The Consultant will [short description of the services], perform the tasks and deliver the 
deliverables no later than the agreed deadline(s) as set out in the terms of reference attached as 
Annex I (the “Services”). 

 

1.2 The Consultant will assign [name of the person(s) and title(s)] (the “Key Personnel”), who 
is/are(an) employee(s) of the Consultant, to the performance of the Services on behalf of the 
Consultant. The replacement of any Key Personnel must be approved in advance by IUCN in 
writing. 

 
1.3 IUCN reserves the right to request any reports (progress, financial or otherwise additional to 
those required under the Agreement), which could be considered to be reasonably required to 
evidence satisfactory performance under the Agreement. All financial records and other relevant 
documents relevant to or pertaining to this Agreement may be subject to inspection and/or audit at 
the discretion of IUCN or of the Donor. The Consultant agrees to allow IUCN or Donor's auditor(s) 
access to such records during normal business hours and to allow interviews of any employees who 
might reasonably have information related to such records. In the event of inspection or audit, IUCN 
or Donor shall provide the Consultant reasonable prior written notice. 

 

1.4 The Consultant shall not subcontract the Services to third parties without the prior written 
consent of IUCN. However, the Consultant may under its own responsibility use the services of others 
provided such services are of an auxiliary or clerical nature. 

 

2. TERM 
 

This Agreement comes into effect on [date] [or] [upon its signature by both Parties] (the “Effective 
Date”) and will expire on [date] (the “Expiration Date”). 

 

3. INDEPENDENT STATUS 
 

3.1 The employees, directors or shareholders of the Consultant shall not be entitled to any pension, 
bonus or other fringe benefits from IUCN. 

 

3.2 The Consultant shall have no authority to enter into contracts or to incur any other legally binding 
commitment on behalf of IUCN. 

 

3.3 No employee, director or other representative of the Consultant shall hold him or herself out or 
permit itself to be held out as having authority to do or say anything on behalf of or in the name of 
IUCN. 

 

3.4 The Consultant shall be solely and exclusively liable for any and all taxes, levies or dues 
required to be paid in any of the countries where this Agreement applies, on any amounts paid to the 
Consultant by IUCN and has sole responsibility for declaring such amounts to the relevant tax 
authorities. 

 

4. OBLIGATIONS 
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5.4 IUCN shall make payments to the Consultant’s bank account (to be opened in the name of the 
Consultant in the place where Consultant is established or where the Services are provided) as 
follows: 

 

Complete Account name: [xxx] 

Account type and currency: [xxx] 

Bank name: [xxx] 

Bank address: [xxx] 

Account No.: [xxx] 

SWIFT Code or other bank routing code: [xxx] 

IBAN No: [xxx] 

5.5 The Consultant shall bear bank charges for international wire-transfers (namely from the 
Consultant’s bank or any intermediary banks) associated with any transfer of funds that IUCN may 
make hereunder. 

 

5.6 Funds that remain unused at the Expiration Date or termination date of this Agreement must 
be returned to IUCN within sixty (60) days following either of such dates, as applicable. 

 

6. TRAVEL EXPENSES 
 

6.1 Travel expenses in connection with this Agreement shall not exceed [currency/amount in 
numbers] [(currency and amount in words)]. All travel has to be approved in writing (email accepted) 
by the IUCN Contact Person before any reservation is made. 

 

6.2 The IUCN Travel Policy and Procedures for Non-Staff shall apply to all travel expenses and is 
available at https://www.iucn.org/corporate/finance/procurement/iucn-travel-policy. 

 

6.3 A financial report with receipts (e.g. transportation, accommodation, meals and incidentals) 
must be submitted in the currency of the Agreement to the IUCN Contact Person in order for 
reimbursement to be made. 

 

7. CONSULTANT’S WARRANTIES AND UNDERTAKINGS 
 

7.1 The Consultant warrants that its performance of the Services under the terms of this Agreement 
will not infringe on the rights of any third party or cause the Consultant to be in breach of any obligation 
towards a third party. 

https://www.iucn.org/corporate/finance/procurement/iucn-travel-policy
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All 



IUCN:

https://www.iucn.org/downloads/code_of_conduct_and_professional_ethics.pdf


https://www.iucn.org/downloads/anti_fraud_policy.pdf
http://www.iucn.org/sites/dev/files/seah_revised_version_2020apr27.pdf
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15.4 Where the Consultant engages another processor for carrying out specific processing activities  



IUCN: Request for Proposals IUCN 2023
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In the event of termination under this clause, IUCN shall pay the Consultant any outstanding 
Remuneration in respect of Services performed by the Consultant up until the effective date of 
termination, it being understood that the total amount payable by IUCN to the Consultant shall not 
exceed the Remuneration stated in clause 5 of the Agreement. The Consultant shall within thirty (30) 
days of 
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18.5 Either Party waives all and any rights of set-off against any payments due hereunder and 
agrees to pay all sums due hereunder regardless of any set-off or cross claim. 

 
 

18.6 All provisions that logically ought to survive termination of this Agreement shall survive. 

 
This Agreement may be executed in counterparts, each of which shall be deemed to be an original, 
but all of which, taken together, shall constitute one and the same agreement. The Parties agree 
that the signed counterparts may be delivered by e-mail in a ".pdf" format data file or electronic 
signature (e.g., DocuSign or similar electronic signature technology) and thereafter maintained in 
electronic form, and that in this case such signature shall create a valid and binding obligation of the 
party executing with the same force and effect as if such ".pdf" or electronic signature page were an 
original thereof. 

 

Signed on behalf of: 

 
 
 

 
IUCN, International Union for [full name of OTHER PARTY] 

Conservation of Nature and 

Natural Resources 
 
 
 
 
 

Date:  Date:     
 
 
 
 
 
 
 

[Name of representative]                                                 [Name of representative] 
 

[Position of representative]                   [Position of representative] 
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ANNEXES 
 
 
 
 


