
 

 
 

TEMPLATE CONSULTANCY AGREEMENT (for SELF-EMPLOYED)  
 

NOTE: THIS TEMPLATE CONSULTANCY AGREEMENT  IS TO BE USED WHEN IUCN ENTERS INTO AN 
AGREEMENT WITH AN INDIVIDUAL (“SELF -EMPLOYED”)  
 
WHILE PREPARING THIS AGREEMENT , FIVE MAIN STEPS SHOULD BE TAKEN : 

1. READ ALL PROVISIONS;  
2. FILL-OUT SECTIONS THAT APPEAR IN YELLOW HIGHLIGHT;  
3. WHERE OPTIONS ARE PROVIDED PLEASE SELECT THE APPROPRIATE OPTION AND 

DELETE THE OTHER OPTION(S); 
4. SHARE WITH THE OTHER PARTY IN A CLEAN FORM AND INFORM THE OTHER PARTY 

THAT THIS AGREEMENT SHOULD NOT BE MODIFIED; 
5. SHARE WITH OLA  and FINANCE FOR REVIEW AND SIGN-OFF (SUBJECT TO THE 

CONTRACT REVIEW PROCEDURE AND THE DoA POLICY ) 
 

CONTRACT REFERENCE NUMBER  
PROJECT NUMBER  

[name of other party ], domiciled at [address], [country] (hereafter “Consultant” ) 
 
IUCN and the Consultant shall be referred to herein individually as a “Party” and together as the 
“Parties”. 

 
PREAMBLE  
 
Whereas  the mission of IUCN is to influence, encourage and assist societies throughout the world 
to conserve the integrity and diversity of nature and to ensure that any use of natural resources is 
equitable and ecologically sustainable; 
 
[OPTION 1] Whereas  IUCN has received a donation from [name of the Donor] (hereafter the 
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4.2  The Consultant shall give written or oral advice or information regarding the execution of 
the Services as and when required by IUCN. 
 
4.3  In the case of illness, accident or a case of Force Majeure as described under clause 16.3 
preventing him/her from performing the Services, the Consultant shall promptly notify IUCN in 
writing of such impediment. 

5. REMUNERATION 

5.1 As full remuneration for the services performed under the terms of this Agreement, IUCN shall 
pay the Consultant a fixed and firm lump sum of [currency/amount in numbers (amount spelled 
out in letters) ] (“the Remuneration”) based on [number of days] days of work at a daily rate of 
[daily rate] as follows:  
 
5.1.1 A first instalment of [currency/amount in numbers (amount spelled out in letters)] 
corresponding to 30% of the Remuneration upon receipt of a signed copy of this Agreement 
together with a first invoice; 
 
5.1.2 A second instalment of [currency/amount in numbers (amount spelled out in letters)] 
corresponding to 30% of the Remuneration upon delivery and IUCN written acceptance of [please 
indicate what task(s)/deliverable(s) will trigger payment] 
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8.3.2 disclose know-how and other confidential information of IUCN which is provided 
by IUCN to the Consultant for the purpose of carrying out the Services only to those persons 
necessary to accomplish the Services and only to the extent necessary for the proper 
performances of the Services or to persons bound to the Consultant by obligations no less 
stringent as the ones mentioned in this Agreement. 

 
8.4 The Consultant agrees to immediately notify IUCN in writing if he/she becomes aware of any 
disclosure in breach of the obligations of this clause 8. The Consultant shall be 
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11. LIABILITY  AND INDEMNITY 

11.1 The Consultant agrees to indemnify and hold IUCN harmless from any and all losses and 
damages that IUCN may incur as a result of Consultant’s actions or omissions in rendering the 
Services or the breach of any of the Consultant’s obligations contained in this Agreement. 

12. COMMUNICATION AND NOTICES 
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IUCN, International  Union for  [full name of OTHER PARTY ] 
Conservation of Nature and  
Natural Resources  
 
 
Date:  __________________________ Date:  ___________________________ 
 
 
 
 
 
 
 
[Name of representative] [Name of representative] 
[Position of representative ] [Position of representative ] 
 
 
 
 
 
  
ANNEXES 
 
[please list all annexes named in the Agreement]  
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