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name of the company/organisation on whose behalf you are submitting the proposal, or your 
own surname if you are bidding as a self-employed consultant. Your proposal must be 
submitted in PDF format. You may submit multiple emails suitably annotated, e.g. Email 1 of 
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3 Competent staffing 
level for the project 

CV of the consultant and years of experience 20 
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5.3.1. Scoring Method 

Your proposal will be assigned a score from 0 to 10 for each of the technical evaluation 
criteria, such that ‘0’ is low and ‘10’ is high. 

5.3.2. Minimum Quality Thresholds 

Proposals that receive a score of ‘0’ for any of the criteria will not be considered further. 
5.3.3. Technical Score 

Your score for each technical evaluation criterion will be multiplied with the respective 
relative weight (see Section 4.4) and these weighted scores added together to give 
your Proposal’s overall technical score. 

5.4. Financial Evaluation and Financial Scores 

The financial evaluation will be based upon the full total price you submit. Your financial 
proposal will receive a score calculated by dividing the lowest financial proposal that has 
passed the minimum quality thresholds (see Section 5.3.2) by the total price of your financial 
proposal. 
Thus, for example, if your financial proposal is for a total of CHF 100 and the lowest financial 
proposal is CHF 80, you will receive a financial score of 80/100 = 80% 

5.5. Total Score 

Your proposal’s total score will be calculated as the weighted sum of your technical score and 
your financial score. 
The relative weights will be: 
   Technical: 70% 
   Financial:  30% 
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7. CONDITIONS FOR PARTICIPATION IN THIS PROCUREMENT 
7.1. To participate in this procurement, you are required to submit a proposal, which fully complies 

with the instructions in this RfP and the Attachments. 
7.1.1. It is your responsibility to ensure that you have submitted a complete and fully 

compliant Proposal. 
7.1.2. Any incomplete or incorrectly completed proposal submission may be deemed non-

compliant, and as a result you may be unable to proceed further in the procurement 
process. 

7.1.3. The Secretariat will query any obvious clerical errors in your proposal and may, at the 
Secretariat’s sole discretion, allow you to correct these, but only if doing so could not 
be perceived as giving you an unfair advantage. 

7.2. In order to participate in this procurement, you must meet the following conditions: 

• Free of conflicts of interest 
• 
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8. CONFIDENTIALITY AND DATA PROTECTION 
8.1. The Secretariat follows the European Union’s General Data Protection Regulation (GDPR). 

The information you submit to the Secretariat as part of this procurement will be treated as 
confidential and shared only as required to evaluate your proposal in line with the procedure 
explained in this RfP, and for the maintenance of a clear audit trail. For audit purposes, the 
Secretariat is required to retain your proposal in its entirety for 10 years after then end of the 
resulting contract and make this available to internal and external auditors and donors as and 
when requested. 

8.2. In the Declaration of Undertaking (Attachment 2) you need to give the Secretariat express 
permission to use the information you submit in this way, including personal data that forms 
part of your proposal. Where you include personal data of your employees (e.g. CVs) in your 
proposal, you need to have written permission from those individuals to share this information 
with the Secretariat, and for the Secretariat to use this information as indicated in 8.1. Without 
these permissions, the Secretariat will not be able to consider your proposal. 

9. COMPLAINTS PROCEDURE 
If you have a complaint or concern regarding the propriety of how a competitive process is or 
has been executed, then please contact procurement@iucn.org. Such complaints or concerns 
will be treated as confidential and are not considered in breach of the above restrictions on 
communication (Section 2.1).  

10. CONTRACT 
 The contract will be based on the Secretariat’s template in Attachment 3, the terms of which 
are not negotiable. They may, however, be amended by 
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