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The tasks will include: 
• Review of offices year-end package 

- Review and follow up of all balance sheet reconciliations 
- Review of general ledger and subledger reconciliations auto generated from Jet 

reports 
- The list of items for review for each office is included in Annex 1 

• Assist in the reconciliation of internal allocations globally at the consolidation level 
• Assist in the clearing of the inter company balances for the T1 1 Tf
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Annex 1 
 
Example questions and tasks in the year-end financial package submitted by offices: 

Task Title Description (additional information on each task available in the guidance notes) 

Accruals and Accounts Payable entries check Ensure all Accruals and Accounts payable entries in NAV are complete 




