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                       Request for Proposals (RfP) 
               Resource mobilization consultancy 

 
 
IUCN West and Central Africa Regional Office 
RfP Reference: IUCN-23-11- P04358-1 
 
Welcome to this Procurement by IUCN. You are hereby invited to submit a Proposal. Please read the information and 
instructions carefully because non-compliance with the instructions may result in disqualification of your Proposal from 
this Procurement. 

 
1. REQUIREMENTS 

1.1. A detailed description of the services and/or goods to be provided can be found in Attachment 1. 

2. CONTACT DETAILS 

2.1. During the course of this procurement, i.e. from the publication of this RfP to the award of a contract, you may 
not discuss this procurement with any IUCN employee or representative other than the following contact. You 
must address all correspondence and questions to the contact, including your proposal.
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Proposals must be prepared in English. 

4.2. Your Proposal must be submitted by email to the IUCN Contact (see Section 2). The subject heading of the 
email shall be [Resource mobilization consultancy for West and Central Africa – bidder name]. The bidder 
name is the name of the company/organisation on whose behalf you are submitting the proposal, or your own 
surname if you are bidding as a self-employed consultant. Your proposal must be submitted in PDF format. 
You may submit multiple emails suitably annotated, e.g. Email 1 of 3, if attached files are too large to suit a 
single email transmission. You may not submit your Proposal by uploading it to a file-sharing tool. 

IMPORTANT: Submitted documents must be password-protected so that they cannot be opened and read 
before the submission deadline. Please use the same password for all submitted documents. After the 
deadline has passed and within 12 hours, please send the password to the IUCN Contact. This will ensure a 
secure bid submission and opening process. Please DO NOT email the password before the deadline for 
Proposal submission.  

4.3. Pre-Qualification Criteria 

IUCN will use the following Pre-Qualification Criteria to determine whether you have the capacity to provide 
the required goods and/or services to IUCN.  Please provide the necessary information in a single, separate 
document. 

Pre-Qualification 
Criteria 

Relative 
weight 





 
IUCN: IUCN-23-





mailto:procurement@iucn.org
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11. ABOUT IUCN 

IUCN is a membership Union uniquely composed of both government and civil society organisations. It 
provides public, private and non-governmental organisations with the knowledge and tools that enable human 
progress, economic development and nature conservation to take place together. 

Headquartered in Switzerland, IUCN Secretariat comprises around 1,000 staff with offices in more than 50 
countries. 

Created in 1948, IUCN is now the world’s largest and most diverse environmental network, harnessing the 
knowledge, resources and reach of more than 1,300 Member organisations and some 10,000 experts. It is a 
leading provider of conservation data, assessments and analysis. Its broad membership enables IUCN to fill 
the role of incubator and trusted repository of best practices, tools and international standards. 

IUCN provides a neutral space in which diverse stakeholders including governments, NGOs, scientists, 
businesses, local communities, indigenous peoples organisations and others can work together to forge and 
implement solutions to environmental challenges and achieve sustainable development. 

Working with many partners and supporters, IUCN implements a large and diverse portfolio of conservation 
projects worldwide. Combining the latest science with the traditional knowledge of local communities, these 
projects work to reverse habitat loss, restore ecosystems and improve people’s well-being. 

www.iucn.org 
https://twitter.com/IUCN/ 
 
 
 

12. ATTACHMENTS 

Attachment 1 Specification of Requirements / Terms of Reference 

Attachment 2 Declaration of Undertaking (select 2a for companies or 2b for self-employed as applicable to you) 

Attachment 3 Contract Template 

  

http://www.iucn.org/
https://twitter.com/������ϲʿ�������ֳ�ֱ��/
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Attachment 1 : Specification of Requirements / Terms of Reference 

A. Objective of consultancy  

The purpose of this consultancy is to provide support for the Resource Mobilization component of IUCN’s West and 

Central Africa regional office. This includes undertaking donor mapping, identifying funding opportunities, and assisting 

with proposal development, conducting/facilitating outreach to new donors, develop guidelines and tools to 

equip/empower IUCN’s regional team to fundraise for their programs. The Resource Mobilization Consultant will work 

to support the capacity development of relevant IUCN staff strengthening their ability to cultivate and maintain a 

portfolio of donors and building staff knowledge of strategic partnering and relationship management.  

The consultant will work under the overall guidance and directly report to the Regional Director. S/He will work in close 

collaboration with Program/Project Coordinators and Head of national offices as assigned. 

B. Tasks 

The consultant will undertake:  

Donor mapping: researching, identifying, and exploring funding opportunities from international, government donors, 

philanthropic foundations, and other global/multilateral agencies and private sector. Opportunities will be identified 

from new or existing donors based on geographic and thematic interest and consultant will assess the feasibility of 

securing multiyear and thematic funding. S/He will identify entry points for IUCN’s regional office to scale up its 
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 Deliverables/output
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F.  
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Attachment 3 

                                                             CONSULTANCY AGREEMENT 
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2. TERM 

This Agreement comes into effect on [date] [or] [upon its signature by both Parties] (the “Effective Date”) and will 

expire on [date] (the “Expiration Date”). 

3. INDEPENDENT STATUS 

 

3.1 The employees, directors or shareholders of the Consultant shall not be entitled to any pension, bonus or 
other fringe benefits from IUCN. 

3.2 The Consultant shall have no authority to enter into contracts or to incur any other legally binding 
commitment 
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5.4 IUCN shall make payments to the 

https://www.iucn.org/corporate/finance/procurement/iucn-travel-policy
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insurance evidencing such coverage. 

7.4 The Consultant represents and warrants that no part of the Remuneration shall be provided to, or 
used to support, individuals and organizations associated with terrorism as identified on any sanction list 
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granted under this Agreement, each Party shall retain ownership of its Pre-existing Rights. The Consultant 
hereby grants to IUCN a non-exclusive, worldwide, perpetual, royalty free, sub- licensable license to use 
Pre-existing Rights incorporated in the Services. The Consultant shall ensure that it has obtained all the 
rights to use any Pre-existing Rights belonging to third parties that are necessary to implement this 
Agreement. 

10.3 All Intellectual Property rights, including copyright, in the Services produced under this 
Agreement are vested in IUCN and the Consultant hereby assigns and agrees to assign to IUCN or its 



           
 
IUCN : IUCN-23-11- P04358-1                             Resource mobilization consultancy for WCA                                                                         Page | 20  

 
IUCN Contact Person 

 
Consultant Contact Person 

 
[name] 

[title] 

[name of IUCN Programme/Office] 

[address] 

[phone] 

[email] 

 
[name] [title] 

[address] 

[phone] 

[email] 

 

12.2 In case the Contact Person is being changed, the authorized representative of each Party shall notify 
the other Party in writing (email accepted). 

 

13. ETHICS, FRAUD AND CORRUPTION 

 

13.1 The Consultant shall comply with the principles and expected standards of conduct equivalent to 
those stipulated in Section 4 of the Code of Conduct and Professional Ethics for the Secretariat, available 
at https://www.iucn.org/downloads/code_of_conduct_and_professional_ethics.pdf, which by signing this 
Agreement, the Consultant confirms it has reviewed and accepted. 

13.2 The Consultant shall take all necessary measures to prevent any situation where the impartial and 
objective implementation of the Agreement is compromised for reasons involving economic interest, 
political or national affinity, family or emotional ties or any other shared interest. 

13.3 The Consultant represents and warrants that there are no potential or actual conflicts of interests in 

relation to the implementation of this Agreement. If, during the course of this Agreement, the Consultant 

becomes aware of facts which constitute or may give rise to a conflict of interest, the Consultant shall 

promptly inform the IUCN Contact Person in clause 12.1 in writing, without delay. 

The Consultant shall immediately take all the necessary steps to rectify
q
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https://www.iucn.org/downloads/code_of_conduct_and_professional_ethics.pdf
https://www.iucn.org/downloads/anti_fraud_policy.pdf
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13.5 The Consultant shall cooperate fully in any investigations linked to events under this clause which 

may be carried out by IUCN and/or the Donor and shall give access to all records (and to its staff if 

applicable) in the event that this is needed to support investigations of complaints of unethical behavior, 

fraud or corruption. IUCN reserves the right to take necessary legal action and/or terminate the Agreement 

in accordance with clause 16 if it determines that any fraud, corruption and/or unethical behaviour has 

occurred. Any repayment claim may also include interest, investment income or any other financial gain 

obtained as a result of the fraud. 

 

14. NON-DISCRIMINATION AND POLICY ON THE PROTECTION FROM SEXUAL 
EXPLOITATION, SEXUAL ABUSE, AND SEXUAL HARASSMENT (SEAH POLICY) 

 

14.1 IUCN recommends the Consultant to apply non-discriminatory practices in terms of benefits and 
remuneration for both men and women

http://www.iucn.org/sites/dev/files/seah_revised_version_2020apr27.pdf
https://portals.iucn.org/dataprotection/requestform
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18.6 All provisions that logically ought to survive termination of this Agreement 


