


Supply of ...

3.2.

4.2.

4.3.

4.4,

Please email the IUCN contact to express your interest in submitting a Proposal by the
deadline stated above. This will help IUCN to keep you updated regarding the procurement.

COMPLETING AND SUBMITTING A PROPOSAL

Your Proposal must consist of the following three separate documents:
e Signed Declaration of Undertaking (see Attachment 2)

e Technical Proposal (see Section 4.4 below)

¢ Financial Proposal (see Section 4.5 below)

Proposals must be prepared in English.

Your Proposal must be submitted by email to the IUCN Contact (see Section 2). The subject
heading of the email shall be [RfP Reference — bidder name]. The bidder name is the name of
the company/organisation on whose behalf you are submitting the Proposal, or your own
surname if you are bidding as a self-employed consultant. Your Proposal must be submitted
in PDF format. You may submit multiple emails suitably annotated, e.g. Email 1 of 3, if attached
files are too large to suit a single email transmission. You may not submit your Proposal by
uploading it to a file-sharing tool.

IMPORTANT: Submitted documents must be password-protected so that they cannot be
opened and read before the submission deadline. Please use the same password for all
submitted documents. After the deadline has passed and within 12 hours, please send the
password to the IUCN Contact. This will ensure a secure bid submission and opening process.
Please DO NOT email the password before the deadline for Proposal submission.

Pre-Qualification Criteria
Not Applicable

Technical Proposal

The Technical Proposal must address each of the criteria stated below explicitly and
separately, quoting the relevant criteria reference number (left-hand column).

Proposals in any other format will significantly increase the time it takes to evaluate, and such
Proposals may therefore be rejected at IUCN'’s discretion.

Where CVs are requested, these must be of the individuals who will actually carry out the work
specified. The individuals you put forward may only be substituted with IUCN’s approval.

IUCN will evaluate Technical Proposals with regards to each of the following criteria and their
relative importance:

‘ Description Information to provide ‘ Relative ‘
weight
1 Relevant thematic experience / Quality of A description of relevant
CV(s) experience and expertise
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5. EVALUATION OF PROPOSALS
5.1. Completeness

IUCN will firstly check your Proposal for completeness. Incomplete Proposals will not be
considered further.

5.2.  Pre-Qualification Criteria

Only Proposals that meet all of the pre-qualification criteria will be evaluated.
5.3.  Technical Evaluation

5.3.1. Scoring Method

Your Proposal will be assigned a score from 0 to 10 for each of the technical evaluation
c
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Such action will give IUCN the right to exclude you from this and any future procurements,

IUCN: Request for Proposals Page 6 of 7


mailto:procurement@iucn.org

Supply of ...

of local communities, these projects work to reverse habitat loss, restore ecosystems and
improve people’s well-being.

WWW.iucn.org
https://twitter.com/IUCN/

12. ATTACHMENTS
Attachment 1 Terms of Reference

Attachment 2 Declaration of Undertaking 2b for self-employed as applicable to you)
Attachment 3 Contract Template
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