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Proposals must be prepared in English. 

Your Proposal must be submitted by email to the IUCN Contact (see Section 2). The subject heading of 
the email shall be [ IUCN-2024-05-TREPA-04 – Improving existing knowledge and information 
systems for effective informed decision making for Climate Resilience in Rwanda]. The ĤŔĬĬĲƖќƚ 
name is the name of the company/organisation on whose behalf you are submitting the proposal, or your 
own surname if you are bidding as a self-employed consultant. Your proposal must be submitted in PDF 
format. You may submit multiple emails suitably annotated, e.g. Email 1 of 3, if attached files are too 
large to suit a single email transmission. You may not submit your Proposal by uploading it to a file-
sharing tool. 
 

IMPORTANT: Submitted documents must be password-protected so that they cannot be opened and 
read before the submission deadline. Please use the same password for all submitted documents. After 
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will not accept charges beyond those clearly stated in the Financial Proposal. This 
includes applicable withholding taxes and similar. It is your responsibility to determine 
whether such taxes apply to your organisation and to include them in your financial offer. 

4.3.3. Applicable Goods and Services Taxes 

Proposal rates and prices shall be exclusive of Value Added Tax but you need to confirm 
if you are registered In VAT. 
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7.1.2. Any incomplete or incorrectly completed proposal submission may be deemed non-
compliant, and as a result you may be unable to proceed further in the procurement 
process. 

7.1.3. fÖ9 ШƽŔũũШƕƨĲƖǃШċŰǃШŸĤƻŔŸƨƚШĦũĲƖŔĦċũШĲƖƖŸƖƚШ ŔŰШǃŸƨƖШƓƖŸƓŸƚċũШċŰĬШůċǃЯШċƣШ fÖ9 ќƚШƚŸũĲШ
discretion, allow you to correct these, but only if doing so could not be perceived as 
giving you an unfair advantage. 

7.2. In order to participate in this procurement, you must meet the following conditions: 

 Free of conflicts of interest 
 Registered on the relevant professional or trade register of the country in which you are 

established (or resident, if self-employed) 
 In full compliance with your obligations relating to payment of social security 

contributions and of all applicable taxes 
 Not been convicted of failing to comply with environmental regulatory requirements or 

other legal requirements relating to sustainability and environmental protection 
 Not bankrupt or being wound up 
 Never been guilty of an offence concerning your professional conduct 
 Not involved in fraud, corruption, a criminal organisation, money laundering, terrorism, or 

any other illegal activity. 

7.3. You must complete and sign the Declaration of Undertaking (see Attachment 2) 

7.4. If you are participating in this procurement as a member of a joint venture, or are using sub-
contractors, submit a separate Declaration of Undertaking for each member of the joint venture 
and sub-contractor, and be clear in your proposal which parts of the goods/services are provided 
by each partner or sub-contractor. 

7.5. Each bidder shall submit only one proposal, either individually or as a partner in a joint venture. 
In case of joint venture, one company shall not be allowed to participate in two different joint 
ventures in the same procurement nor shall a company be allowed to submit a proposal both on 
its behalf and as part of a joint venture for the same procurement. A bidder who submits or 
participates in more than one proposal (other than as a subcontractor or in cases of alternatives 
that have been permitted or requĲƚƣĲĬьШ ƚőċũũШ ĦċƨƚĲШ ċũũШ ƣőĲШ ƓƖŸƓŸƚċũƚШ ƽŔƣőШ ƣőĲШ ĤŔĬĬĲƖќƚШ
participation to be disqualified. 

7.6. By taking part in this procurement, you accept the conditions set out in this RfP, including the 
following: 

 It is unacceptable to give or offer any gift or consideration to an employee or other 
representative of IUCN as a reward or inducement in relation to the awarding of a contract. 
Such action will give IUCN the right to exclude you from this and any future procurements, and 
to terminate any contract that may have been signed with you. 

 Any attempt to obtain information from an employee or other representative of IUCN 
concerning another bidder will result in disqualification. 

 Any price fixing or collusion with other bidders in relation to this procurement shall give IUCN 
the right to exclude you and any other involved bidder(s) from this and any future procurements 
and may constitute a criminal offence. 

8. CONFIDENTIALITY AND DATA PROTECTION 

8.1. fÖ9 ШŉŸũũŸƽƚШƣőĲШEƨƖŸƓĲċŰШÖŰŔŸŰќƚШ]ĲŰĲƖċũШ?ċƣċШÂƖŸƣĲĦƣŔŸŰШÅĲŊƨũċƣŔŸŰШы]?ÂÅьЮШÑőĲШŔŰŉŸƖůċƣŔŸŰШ
you submit to IUCN as part of this procurement will be treated as confidential and shared only as 
required to evaluate your proposal in line with the procedure explained in this RfP, and for the 
maintenance of a clear audit trail. For audit purposes, IUCN is required to retain your proposal in 
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its entirety for 10 years after the end of the resulting contract and make this available to internal 
and external auditors and donors as and when requested. 

8.2. 
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