


PAYMENT 
 
The Payments will be made upon invoices for finalized products or assignments upon satisfactory 
and timely completion and the Secretariat’s written acceptance, payable within a maximum 30 days 
after the date of invoice. Invoices are to include the number of hours worked on each specific 
project. 
 
SKILLS AND EXPERIENCE 
  
The consultant must have the following skills and experience: 
 
�x Demonstratable experience in preparing layouts for print and digital publications. 
�x Diverse portfolio of communications materials such as brochures, posters, infographics, reports, 

etc. 
�x Proficiency in design software such as Adobe Creative Suite (InDesign, Illustrator, Photoshop) 

and other graphic design tools. 
�x Familiarity with design trends and staying updated with industry developments. 
�x Strong understanding of typography, colour theory, and composition. 
�x Excellent attention to detail. 
�x Fluent in written and spoken English. French and Spanish language skills a plus.  
 
SUPERVISION AND COORDINATION  
 
The Consultant will report to and work under the supervision of the Communications Officer. 
 
Annexes: 
Annex I - Convention on Wetlands Brand Guidelines 


