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for the rest of this document). The Secretariat is hosted by IUCN, you therefore may come across a 
mention of IUCN. You are hereby invited to submit a Proposal. Please read the information and 
instructions carefully because non-compliance with the instructions may result in disqualification of your 
Proposal from this Procurement. 

 
1. REQUIREMENTS 

1.1. A detailed description of the services and/or goods to be provided can be found in Attachment 1. 

2. CONTACT DETAILS  

2.1. During the course of this procurement, i.e. from the publication of this RfP to the award of a 
contract, you may not discuss this procurement with any Secretariat or IUCN employee or 
representative other than the following contact. You must address all correspondence and 
questions to the contact, including your Proposal. 

Secretariat Contact: Beom-Sik YOO; Senior Regional Advisor for Asia/Oceania; 
yoo@ramsar.org    

   

3. PROCUREMENT TIMETABL E 

3.1. This timetable is indicative and may be changed by the Secretariat at any time. If the Secretariat 
decides that changes to any of the deadlines are necessary, we will publish this on our website 
and contact you directly if you have indicated your interest in this procurement (see Section 3.2). 

DATE ACTIVITY 

12 August 2024 Publication of the Request for Proposals 

15 August 2024 Deadline for submission of questions 

25 August 2024 Deadline for submission of Proposals to the Secretariat 
(“Submission Deadline”)  

29 August 2024 Clarification of Proposals 

6 September 2024 Planned date for contract award 

24 September 2024 Expected contract start date 

 

3.2. Please email the Secretariat contact to express your interest in submitting a Proposal by the 
deadline stated above. This will help the Secretariat to keep you updated regarding the 
procurement. 

 
4. COMPLETING AND SUBMI TTING A PROPOSAL  

4.1. 

mailto:yoo@ramsar.org
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�x Pre-Qualification Information (see Section 4.3 below) 

�x Technical Proposal (see Section 4.4 below) 

�x Financial Proposal (see Section 4.5 below) 

Proposals must be prepared in English. 

4.2. Your Proposal must be submitted by email to the Secretariat Contact (see Section 2). The 
subject heading of the email shall be [RfP Reference – bidder name]. The bidder name is the 
name of the company/organisation on whose behalf you are submitting the Proposal, or your 
own surname if you are bidding as a self-employed consultant. Your Proposal must be submitted 
in PDF format. You may submit multiple emails suitably annotated, e.g. Email 1 of 3, if attached 
files are too large to suit a single email transmission. You may not submit your Proposal by 
uploading it to a file-
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7.1.2. Any incomplete or incorrectly completed Proposal submission may be deemed non-
compliant, and as a result you may be unable to proceed further in the procurement 
process. 

7.1.3. The Secretariat will query any obvious clerical errors in your Proposal and may, at the 
Secretariat’s sole discretion, allow you to correct these, but only if doing so could not 
be perceived as giving you an unfair advantage. 

7.2. In order to participate in this procurement, you must meet the following conditions: 

�x Free of conflicts of interest 
�x Registered on the relevant professional or trade register of the country in which you are 

established (or resident, if self-employed) 
�x 
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resulting contract and make this available to internal and external auditors and donors as and 
when requested. 

8.2. In the Declaration of Undertaking (Attachment 2


