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TERMS OF REFERENCE 

 
Technical Service Provider for audio-visual equipment and support during meetings 

 
 
BACKGROUND 
 
The Convention on Wetlands is an intergovernmental treaty that provides the framework for national 
action and international cooperation for the conservation and sustainable use of wetlands, wetland 
biodiversity and services. It was the first of the modern global multilateral environmental agreements and 
remains the only one dedicated to the conservation of a specific critical ecosystem. 
 
The Secretariat of the Convention has its headquarters in Gland, Switzerland, where the International 
Union for Conservation of Nature (IUCN) provides legal status and related administrative services for the 
Secretariat support contracting Parties in the implementation of the Convention. 
 
Every three years the Parties meet at the Conference of the Contracting Parties (the COP), where they 
adopt decisions to administer the Convention and guide its implementation. 
 
Between the COPs, the Parties are represented by the Standing Committee, which meets yearly. The 
Standing Committee is guided by the framework of the decisions made by the COP. 
 
Two advisory bodies develop technical guidance to help the Standing Committee and the COP formulate 
policies: the Scientific and Technical Review Panel (the STRP) and the Communication, Education, 
Participation and Awareness (CEPA) Oversight Panel. 
 
They are all supported by the Convention's Secretariat and the International Organization Partners 
(IOPs) which the Parties have formally recognized as official partners of the Convention. 
 
 
DESCRIPTION AND DELIVERABLES 
 
Scientific & Technical Review Panel (STRP) meetings 
 
The Secretariat of the Convention on Wetlands requires services and equipment for its annual 
STRP meeting, held at the Secretariat’s headquarters in Gland/ Switzerland over four days in the first 
quarter of the year (Monday to Thursday, 09:00-18:00). The meeting dates are generally confirmed at 
least 6 months in advance. 
 
This meeting does not have simultaneous interpretation. The set-up should occur on the Friday 
preceding the meeting. Dismantling of the equipment can be done on Thursday after the meeting or by 
Friday at the latest (8 days in total). 
 
The estimated technical equipment and support required for the STRP meeting include: 
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¶ 35 microphones with request for the floor (1 microphone per table, 3 microphones on podium, 
1 microphone on lectern) 

¶ 2 wireless handheld microphones 

¶ 
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¶ Continuous technical support throughout the meeting with a minimum 3 staff, including daily 
setup, maintenance and hygienic cleaning of equipment 

 
 
DURATION 
 
The Contract will be issued with an intent of five (5


