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4 Staffing levels and capability 
¶ Requirement



Secretariat of the Convention on Wetlands: 
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You may freely withdraw or change your Proposal at any time prior to the submission deadline 
by written notice to the Secretariat Contact. However, in order to reduce the risk of fraud, no 
changes or withdrawals will be accepted after the submission deadline. 

 

5. EVALUATION OF PROPOSALS 

5.1. Completeness 

The Secretariat will firstly check your Proposal for completeness. Incomplete Proposals will 
not be considered further. 

5.2. Pre-Qualification Criteria 

Only Proposal



Secretariat of the Convention on Wetlands: Request for Proposals       Page 7 of 9 

6.2. You are welcome to ask questions or seek clarification regarding this procurement. Please 
email the Secretariat Contact (see Section 2), taking note of the deadline for submission of 
questions in Section 3.1.  

6.3. All Proposals must be received by the submission deadline in Section 3.1 above. Late 
Proposals will not be considered. All Proposals received by the submission deadline will be 
evaluated by a team of three or more evaluators in accordance with the evaluation criteria 
stated in this RfP. No other criteria will be used to evaluate Proposals. The contract will be 
awarded to the bidder whose Proposal received the highest Total Score. The Secretariat does, 
however, reserve the right to cancel the procurement and not award a contract at all. 

6.4. The Secretariat will contact the bidder with the highest-scoring Proposal to finalise the contract. 
We will contact unsuccessful bidders after the contract has been awarded and provide detailed 
feedback. The timetable in Section 3.1 gives an estimate of when we expect to have completed 
the contract award, but this date may change depending on how long the evaluation of 
Proposals takes. 

7. CONDITIONS FOR PARTICIPATION IN THIS PROCUREMENT 

7.1. To participate in this procurement, you are required to submit a Proposal, which fully complies 
with the instructions in this RfP and the Attachments. 

7.1.1. It is your responsibility to ensure that you have submitted a complete and fully 
compliant Proposal. 

7.1.2. Any incomplete or incorrectly completed Proposal submission may be deemed non-
compliant, and as a result you may be unable to proceed further in the procurement 
process. 

7.1.3.
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