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¶ Pre-Qualification Information (see Section 4.3 below) 

¶ Technical Proposal (see Section 4.4 below) 

¶ Financial Proposal (see Section 4.5 below) 

Proposals must be prepared in English. 

4.2. Your Proposal must be submitted by email to the IUCN Contact (see Section 2). The subject heading of 
the email shall be [RfP Reference – bidder name]. The bidder name is the name of the 
company/organisation on whose behalf you are submitting the Proposal, or your own surname if you 
are bidding as a self-employed consultant. Your Proposal must be submitted in PDF format. You may 
submit multiple emails suitably annotated, e.g. Email 1 of 3, if attached files are too large to suit a 
single email transmission. You may not submit your Proposal by uploading it to a file-sharing tool. 

IMPORTANT: Submitted documents must be password-protected so that they cannot be opened and 
read before the submission deadline. Please use the same password for all submitted documents. After 
the deadline has passed and within 12 hours, please send the password to the IUCN Contact. This will 
ensure a secure bid submission and opening process. Please DO NOT email the password before the 
deadline for Proposal submission.  

4.3. Pre-Qualification Criteria 

IUCN will use the following Pre-Qualification Criteria to determine whether you have the capacity to 
provide the required goods and/or services to IUCN.  Please provide the necessary information in a 
single, separate document. 

 Pre-Qualification Criteria 

1 3 relevant references of clients similar to IUCN / similar work 

2 Confirm that you have all the necessary legal registrations to perform the work 

3 State your annual turnover for each of the past 3 years 

4 How many employees does your organisation have who are qualified for this work? 

 

4.4. Technical Proposal 

The Technical Proposal must address each of the criteria stated below explicitly and separately, 
quoting the relevant criteria reference number (left-hand column). 

Proposals in any other format will significantly increase the time it takes to evaluate, and such 
Proposals may therefore be rejected at IUCN’s discretion. 

Where CVs are requested, these must be of the individuals who will actually carry out the work 
specified. The individuals you put forward may only be substituted with IUCN’s approval. 

IUCN will evaluate Technical Proposals with regards to each of the following criteria and their relative 
importance: 

 Description Information to provide Relative 
weight 

1 Methodology and work plan  25% 

1.1  ¶ Clarity on the completeness of the 
tender (10%) 

1.2   ¶ Clarity on the proposed approach, 
method and workplan (15%) 

2 Qualifications and expertise of 
proposed consultants: 
[If applicable add separate sub-
criteria of specialisms required]  

 40% 
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2.1  ¶ Proven ability to engage with a 
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withholding taxes and similar. It is your responsibility to determine whether such taxes apply 
to your organisation and to include them in your Financial Proposal. 

4.5.3. Applicable Goods and Services Taxes 

Proposal rates and prices shall be exclusive of Value Added Tax. 

4.5.4. Currency of proposed rates and prices 

All rates and prices submitted by Proposers shall be in [MZN]. 

4.5.5. Breakdown of rates and prices 

For information only, the price needs to be broken down as follows: 

 Description Quantity (days) Unit Price Total Price 

1 Consultant daily fee    

2 Logistic fee    

 TOTAL    
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5.4. Financial Evaluation and Financial Scores 

The financial evaluation will be based upon the full total price you submit. Your Financial Proposal will 
receive a score calculated by dividing the lowest Financial Proposal 
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7.2. In order to participate in this procurement, you must meet the following conditions: 

¶ Free of conflicts of interest 

¶ Registered on the relevant professional or trade register of the country in which you are 
established (or resident, if self-employed) 

¶ In full compliance with your obligations relating to payment of social security contributions 
and of all applicable taxes 

¶ Not been convicted of failing to comply with environmental regulatory requirements or other 
legal requirements relating to sustainability and environmental protection 

¶ Not bankrupt or being wound up 

¶ Never been guilty of an offence concerning your professional conduct 

¶ Not involved in fraud, corruption, a criminal organisation, money laundering, terrorism, or any 
other illegal activity.
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Payment Schedule 
The Timetable below summarizes the chronological order of deliverables and indicates milestones at 
which IUCN will pay the Consultant. 
 

Deliverable Milestone payment 

Delivery of the inception report 1st November 2024 20% 

Submission and approval of the first draft of 3 sectoral policy 
briefs presentation with project SPO of final report/policy briefs 
to sectoral ministries 

40% 

Presentation of the policy briefs in the multistakeholder dialogue 
platforms and submission of approved final report 

40% 

 
Skills and Experience 

The consultant must have the following skills, education and experience as a minimum: 
1. Postgraduate degree in public policy analysis particularly in the agricultural economics, including 

a focus on crops and livestock development and agroforestry. 
2. 10 years of experience in public policy analysis and feedback to government. 
3. At least 5 years of experience in support and advice in integrating biodiversity conservation and 

sustainability into sectoral policies and/or business strategies and investments.  
4. Proven ability to engage with a variety of stakeholders and capture the diverse perspectives of 

Ministers, policy makers, business leaders, trade associations, NGOs, indigenous peoples and local 
communities. 

5. Good knowledge of the social and environmental responsibility of the private and financial sector 
at the national and county level. 

6. Proven experience and capabilities in facilitating multi-stakeholder processes. 
7. Excellent oral and written communication skills. 

 
Supervision and coordination 

The consultant will report to and work under the supervision of BIODEV2030 Senior Programme 
Officer. 

 


