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Request for Proposals (RfP) 
Nature-based solutions field expert in Serbia 

IUCN Regional Office  for Eastern Europe and Central Asia  
ADAPT: Nature -based solutions for resilient communities in the Western Balkans  

Issue Date: 4 March 2020  

Closing Date and Time: �����$�S�U�L�O 2020, 23:59 CET 

https://twitter.com/IUCN/ 

1.2. Summary of the Requirement  
IUCN invites you to submit a Proposal for the individual consultancy of Nature-based solutions (NbS) field expert 
in Serbia. The detailed Terms of Reference can be found in Part 2 of this RfP. 

mailto:kristin.meyer@iucn.org
http://www.iucn.org/
https://twitter.com/IUCN/
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RfP Closing Date and Time  5 April 2020, 23:59 CET 

Estimated Contract Award Date  10 April 2020 

1.4. Conditions  
IUCN is not bound in any way to enter into any contractual or other arrangement with any Proposer as a result 
of issuing this RfP. IUCN is under no obligation to accept the lowest priced Proposal or any Proposal. IUCN 
reserves the right to terminate the procurement process at any time prior to contract award. By participating in 
this RfP, Proposers accept the conditions set out in this RfP.  

P�U�R�S�R�V�H�U�V���P�X�V�W���V�L�J�Q���W�K�H���³�3�U�R�S�R�V�H�U�¶�V���'�H�F�O�D�U�D�W�L�R�Q�´���D�Q�G���L�Q�F�O�X�G�H���L�W���L�Q���W�K�H�L�U���3�U�R�S�R�V�D�O�� 

1.5. Queries and questions during the RfP period  
Proposers are to direct any queries and questions regarding the RfP to the above IUCN Contact. No other IUCN 
personnel are to be contacted in relation to this RfP. 

Proposers may submit their queries no later than 17:00 CET, 29 March 2020. 

As far as possible, IUCN will issue the responses to any questions, suitably anonymised, to all Proposers. If you 
consider the content of you question confidential, you must state this at the time the question is posed. 

1.6. Amendments to RfP documents  
IUCN may amend the RfP documents by issuing notices to that effect to all Proposers and may extend the RfP 
closing date and time if deemed appropriate. 

1.7. Proposal lodgement methods and requirements  
Proposers must submit their Proposal to IUCN no later than 23:59 CET on 5 April 2020 by email to: 
kristin.meyer@iucn.org. The subject heading of the email shall be [RfP �± NbS field expert in Serbia - [Proposer 
Name]]. Electronic copies are to be submitted in PDF and native (e.g. MS Word) format. Proposers may submit 
multiple emails (suitably annotated �± e.g. Email 1 of 3) if attached files are deemed too large to suit a single 
email transmission. 

Proposals must be prepared in English and in the format stated in Part 3 of this RfP. 

1.8. Late and Incomplete Proposals  
Any Proposal received by IUCN later than the stipulated RfP closing date and time, and any Proposal that is 
incomplete, will not be considered. There will be no allowance made by IUCN for any delays in transmission of 
the Proposal from Proposer to IUCN. 

1.9. Withdrawals  and Changes to the Proposal  
Proposals may be withdrawn or changed at any time prior to the RfP closing date and time by written notice to 
the IUCN contact. No changes or withdrawals will be accepted after the RfP closing date and time. 

1.10. Validity of Proposals  
Proposals submitted in response to this RfP are to remain valid for a period of 90 calendar days from the RfP 
closing date. 

1.11. Evaluation of Proposals  
The evaluation of Proposals shall be carried out exclusively with regards to the evaluation criteria and their 
relative weights specified in part 3 of this RfP. 

mailto:kristin.meyer@iucn.org
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A list of consultation and bilateral meetings 
with local authorities and key stakeholders 

One consultation with women-led grassroots 
initiatives and meeting minutes 

Case study on pilot project in Serbia 

1 March 2020 �± 30 
September 2022 

 
September 2020 

 
September 2022 

4 Communication and 
dissemination 

List of communication and dissemination 
channels 

Participation in a one-day consultation and 
inputs into communications strategy and 
implementation plan 

List of national policies, strategies, 
programmes and assessment of 
opportunities for integration of Nature-based 
Solutions principles and alignment with EU 
acquis 

April 2020 
 

April 2020 

 

30 April 2021 

5 Logistical support Participation in project launch event 

Participation in project closing event 

6 national Nature-based Solutions 
Coordination Group meetings organised and 
meeting reports prepared 

 

Reports of meetings, consultations, events, 
filed visits, capacity building events etc.  

March 2020 

September/October 
2022 

March 2020 �± 
September 2022 
(meeting reports 1 
week after the 
meeting/event) 

March 2020 �± 
October 2022 

 
The tasks, deliverables and timelines presented above have been prepared in accordance with the current 
project work plan and logframe. Tasks, deliverables and timeframes may be adjusted in accordance with 
adaptive project management and updated yearly work plan and logframe. This will be done in consultation 
between the local expert and the project team. 

Duration of the assignment  

The duration of this assignment will last over the period from the signing of the contract to 31 October 2022. 
The maximum available budget for this consultancy is estimated at EUR 34,000, excluding assignment-related 
travel costs, accommodation and subsistence costs.  

M872 09ID * n
h 

The dura EMC of 
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PART 3 �± THE EVALUATION MODEL 
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PART 4 �± INFORMATION TO BE PROVIDED BY PROPOSERS  
By participating in this RfP, Proposers are indicating their acceptance to be bound by the conditions set out in 
this RfP. 

This Part details all the information Proposers are required to provide to IUCN. Submitted information will be 
used in the evaluation of Proposals. Proposers are discouraged from sending additional information, such as 
sales brochures, that are not specifically requested. 

Each of the following must be submitted as a separate document, and will be evaluated separately.  

4.1. Declaration  
Please read and sign the Declaration and include this in your proposal. 

4.2. Technical information /Service Proposal  
Proposers are required to submit the following details in their technical proposal: 

�‡ Executive summary of proposal 

�‡ �&�D�Q�G�L�G�D�W�H�¶�V���E�D�F�N�J�U�R�X�Q�G�����L�Q�F�O�X�G�L�Q�J���&�9 

�‡ List of similar projects within the last 5 years 

�‡ �$�W���O�H�D�V�W���R�Q�H���U�H�O�H�Y�D�Q�W���H�[�D�P�S�O�H���G�H�P�R�Q�V�W�U�D�W�L�Q�J���W�K�H���H�[�S�H�U�W�¶�V���H�[�S�H�U�L�H�Q�F�H���Z�L�W�K���Q�D�W�X�U�H-based solutions and/or 
disaster risk reduction interventions 

�‡ Project methodology, including a description of how the expert intends to undertake the delivery of tasks, 
providing justification of the approach 

�‡ Work plan 

�‡ �&�R�Q�W�D�F�W���G�H�W�D�L�O�V���R�I�������U�H�I�H�U�H�H�V�����I�D�P�L�O�L�D�U���Z�L�W�K���W�K�H���S�U�R�S�R�Q�H�Q�W�¶�V���H�[�S�H�U�L�H�Q�F�H
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2. TERM 

This Agreement comes into effect on [date] [or] [upon its signature by both Parties] ���W�K�H���³�(�I�I�H�F�W�L�Y�H���'�D�W�H�´�����D�Q�G��
will expire on [date�@�����W�K�H���³�(�[�S�L�Uation �'�D�W�H�´���� 

3. INDEPENDENT STATUS 

3.1 The Consultant acknowledges that he/she is engaged as an independent contractor and shall perform 
under his/her sole responsibility. Nothing in this Agreement shall render the Consultant an employee, agent or 
partner of IUCN and the Consultant will not hold himself/herself out as such.  
 
3.2 The Consultant shall have no authority to enter into contracts or to incur any other legally binding 
commitment on behalf of IUCN. 
 
3.3  The Consultant shall not hold himself/herself 






